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NBS CONTROL REGISTER

1 This register is meant for exercising proper control over despatch of
NBS Schedules to the banks on monthly basis and also to waltch refunds of
pension in over payment/death cases there from (proforina enclosed).

2 The register has two parts:-

(i) Proforma IV
(i)  Proforma V.

3 proforma IV is a folio allotted to a NBS Bank branch in which details of
all the Pension Schedules remitted to the bank every month and the details of
Demand Drafts received back from the bank on accournt of refund of pension
are recorded. On each folio of the Proforma IV, payment/refund details for 12
months period can be recorded.

4 Proforma V is used for maintaining the record of the number of
pensioners whose pension is remitted to various NBS branches every month.

5 For one NBS bank branch, one separate folio will be opened in he
Register and the name of the bank, branch and branch code will be recorded

therein.

B, After verifying the monthly NBS Schedules recsived in triplicate from
EDP Centre and linking them with the last charge, the task holder will fill up
Col 1 to 4 of the folios of Proforma IV of the Register and put his initials at the

bottom of Col 4.

7. gchedules will thereafter be submitted to SO (A)/AAO concerned who
will test check the entries made in proforma IV of ths Register and submit
them to the DPDO alongwith NBS Control Register.

8 In Proforma V, every month the summary of the schedules sent to NBS
pranches will be exhibited entering the bank code ro. and the number of
pensioners included in the schedule for a particular branch. SO (AYAAO will

initial each and every entry.

9 After signing payment order of Schedules, DPDO will pass them on to
Cashier who will prepare a cheque and mention no. and date of cheque and
date of despatch in Cols 5 & 6 of Proforma IV of tha Register and put his

initials in Col.6.
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When the receipted copies of schedules are received back from the
bank alongwith the refunds if any, Col. Nos 7 to 12 of Proforma [V will
be filled up by the task holder concerned. Refunds will be deposited on
MRO immediately and no. and date of MRO will be mentioned in
ColNo.13. The date on which the recsipted copies are forwarded to
CDA (PD) will be mentioned in Col.14 and SO (A)AAO will attest the
information recorded by putting his initials in Col.15.
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PROFORMA IV

NEW BANKING SCHEME ; MONTHLY BANK SCHEDULES FOR THE YEAR 20 .20
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NEW BANKING SCHEME : BANKS SUMMARY PROFORMA V
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Demand Register

It is maintained in IAFA-590 Al the demancs whether intimated by
Pension Sanctioning Authority or coming to the notize of the DPDO on his
own are required to be noted in this register (Prcforma Allached) The
demand may occur mainly due fo the following reasons:-

(a)  Due to mis-calculation at the time of calculating the arrears of
pension,

(b)  Due to authorising of payment ignoring the CVP portion of
pension.

(c) Due to continuance of payment beyond fhe stipulated dates e.g
in the case of payment of disability element and enhanced rate
of family pension,

{d)  Due to payment of OT] bx yond entitiement

(®)  Due to payment of DA/IR tc those who have got re-employment
after retirement and have not disclosed this fact to DPDO.

(f) Due to re-marriage of lady pensioner.
(@) Any other demand intimated by PCDA (P) and any other PSA

Note ' If the demand intimated by PCDA (P) and other PSAs is on account of
HBA, Motorcycle Advance & GPF Over payment and is required to be
adjusted by that CDA, it may be passed on to that office through DID
Schedule

2, The recovery of the demand from the regular monthly pension can be
made only upto 1/3'" of the total monthly pension i.e. pension + DR etc

3 All the recoveries made are to be noted on monthly basis in the
demand register and initialled by SO (AYAAQO. When demand is liquidated in
full. an endorsement under the signatures of SO (A)/AAO will be made in the
emand Register.

4 Consequent upon the introduction of NPDS under which Monthly
Pension Schedules are printed on computer, demands are notified to EDP
through Correction formats on Computer and no recovery is made manually
from the Monthly Pension Schedules. However, if 2 pensioner wishes to







